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THE CITY OF
SEAL BEACH

INVITES YOUR
INTEREST IN
THE POSITION OF

DEPUTY DIRECTOR OF
PUBLIC WORKS/
MAINTENANCE AND
UTILITIES
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THE POSITION

Under administrative direction, plans and
manages the activities and operations of the
Maintenance and Utilities Divisions of the
Public Works Department, including water,
sewer, streets, parks and landscape, fleet
services, and building, facilities and beach
maintenance;  coordinates  maintenance
programs, services, and special events with
other departments, agencies, contractors,
and other parties; and does related work as
required.

The Deputy Director of Public Works/
Maintenance and Utilities is distinguished
from the maintenance supervisors by its
broader scope of responsibility for all mainte-
nance operations, knowledge of maintenance
construction and repair standards and
practices, and the coordination of projects,
budgeting, and contracts for employees and
contractors. As compared with the Director of
Public Works, the Deputy Director of Public
Works/Maintenance and Utilities does not
have accountability for engineering services,

or the same level of policy-making and
budgetary authority.

Essential Functions:

The duties listed below are intended only as
illustrations of the various types of work that
may be performed. The omission of specific
statements of duties does not exclude them
from the position if the work is similar,
related, or a logical assignment to the class.

1. Plans, coordinates, and manages
maintenance schedules and services
involving water, sewer, streets, storm
drains, parks, medians, landscaped areas,
beach, fleet, and buildings and facilities,
either through the work of City staff or
contractors.

Assigns and coordinates projects with
maintenance supervisors and administers
major service requests, and establishes
and monitors the completion of
preventative maintenance services.

Selects, trains, motivates and evaluates
public works field supervisory personnel;
coordinates  staff certification and
training; works with employees to correct
deficiencies; recommends and imple-
ments  discipline and termination
procedures.




THE POSITION (CONTINUED)

4. Works with legal representatives and
department director to prepare contracts
for field service; establishes scope of
work, estimates costs, and reviews
actual proposals for services as pa
of the process of selecting and
monitoring the work of contractors.

5. Evaluates the effectiveness of
maintenance procedures, including
the efficiency and quality of service
delivery; considers methods to improve
operational performance.

6. Conducts periodic inspections of field operations
and work records; works with supervisory personnel and staff to identify and
implement improvements in work methods and services; ensures adherence
to safe work practices by maintenance personnel, including the proper
containment and handling of hazardous materials.

7. Investigates and resolves public complaints related to maintenance services
and informs the department director of actions taken.

8. Administers the preparation of the divisional budget for maintenance services;
monitors actual costs for conformance with projected expenditures and sources of
variance.

9. Prepares monthly and periodic regulatory reports for State and local public

health and safety organizations, including the SCAQMD, OCSD, and State Water
Resources Control Board, including reports of spills; completes a variety of activity
reports and correspondence.

10. Coordinates projects and public works services with other City departments,
public agencies, and rights-of-way service providers.

11. Participates in field maintenance work as needed.
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APPLICATION PROCESS AND
RECRUITMENT SCHEDULE

This final filling date for this recruitment
is January 4, 2019. To be considered for
this opportunity, please submit a City
application, cover letter, and resume that
reflects scope of responsibility and
significant accomplishments, and six
professional references.

Please visit www.CalOpps.org to submit
your application on-line. However, if you
are unable to complete your application
on-line, a printable version of our
employment  application may be
downloaded from our City’'s website at
www.sealbeachca.gov.

For additional information regarding this
opportunity, contact: Nancy Ralsten at
(562) 431-2527, Ext. 1301 or by e-mail

at: humanresources@sealbeachca.gov.

Application materials will be screened in
relation to the criteria described in this
brochure. Candidates deemed to be the
most highly qualified will be invited to
participate in the selection process. The
selection process may include any or all
of the following: outside interview panel,
internal interview panel, and final
interview with the City Manager.

Appointment is subject to any or all of
the following: completion of a thorough
background and reference checks, and
pre-employment medical exam.

Steneees®

Any qualified individual with a disability must provide
reasonable notice to the City prior to the testing
process that reasonable accommodation is required.
Seal Beach is an Equal Opportunity Employer.

The provisions of this brochure do not constitute a
contract, express or implied, and any provisions
contained in this bulletin may be modified or revoked
without notice.
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