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CITY INVITES APPLICATIONS FOR

CITY OF DALY

_— Code Enforcement Inspector

Department of Economic & Community Development
ABOUT THE POSITION:

This is the entry-level classification in the Code
Enforcement inspector series. Typical duties
include performing field inspections to identify
code violations, gathering supporting evidence,
and informing the public of applicable code

Non-Civil Servilga, 40 hours/
wee

$3406- $4140/ biweekly
$7379- $8970/ monthly

requirements. The Code Enforcement Final l-‘iling Date:
Inspector seeks abatement of violations oy s

through voluntary compliance, informal Open Until Filled-

administrative processes, administrative Apply Immediately

hearings, or judicial action. .
o5 O Interviews: TBD

For more information, visit www.calopps.org/city-of-daly-city

The City of Daly City is an Equal Opportunity Employer \



DEFINITION

Under general supervision of the Code Enforcement
Officer, the Code Enforcement Inspector facilitates
compliance with City Municipal codes, ordinances,
California Codes, conditions of approval and
resolutions relating to public nuisances, planning,
zoning, construction, business licensing, animal
control and other associated disciplines. Works
collaboratively with other City Divisions and
Agencies and actively participates as a member of
the Code Enforcement Task Force. Tracks, updates
and maintains investigations, complaint information
and official records. Attends training to maintain or
achieve Code Enforcement Officer Certification.
Performs related work as required.

; Sre) S 2 EXAMPLES OF DUTIES

Investigate reported or suspected violations of

City or California codes, and implement enforcement activities to gain
compliance. Issue written notices and warnings, and criminal citations. Educate the public
regarding code requirements. Conduct field inspections, gather supporting evidence, maintain
case files (both computer and hard files) and, as necessary, prepare investigation reports
regarding violations. May assist in preparing and presenting information to the Planning
Commission, City Council, Administrative Hearing Board and courts of law. Participate in and
often coordinate joint code enforcement activities with other agencies. Speak before
neighborhood and civic groups about the Code Enforcement Program and work closely with such
groups to solve neighborhood problems.
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Ideal Candidate

Education: Possession of an AA degree in a related field.
Additional education and training in writing, public speaking
and areas related to code enforcement are desirable.

Experience: A minimum of one year of full-time, relevant public contact experience, with occasional
public speaking, requiring problem solving and/or field investigation in code enforcement, law
enforcement, investigations, or a comparable field that would provide the requisite knowledge
needed to succeed in this position. Experience in the enforcement of municipal, planning and zoning
codes and working with building or planning permits at a public or private agency is desirable.

Certifications: Possess, or obtain within 12 months from hire date, current certification as a Code
Enforcement Officer from the California Association of Code Enforcement Officers (CACEOQO); or
certification as a Housing Inspector from the International Conference of Building Officials (ICBO-
through the American Association of Code Enforcement). Certification under Penal Code 832
Module A (California Commission on Peace Officer Standards and Training) or similar police training
is desirable.

License: Possession of a valid Class C California Driver's License.




Prequalification Questionnaire:

1) Do you possess an AA degree in a related field?
Yes O
No o

2) Do you have a minimum of one year of full-time, relevant public contact experience, with occasional
public speaking, requiring problem solving and/or field investigation in code enforcement, law
enforcement, investigations, or a comparable field that would provide the requisite knowledge needed to
succeed in this position?

Yes o
No o

3) Do you possess or can you obtain within 12 months from hire date, current certification as a Code
Enforcement Officer from the California Association of Code Enforcement Officers (CACEO); or
certification as a Housing Inspector from the International Conference of Building Officials (ICBO-
through the American Association of Code Enforcement)?

Yes O

No o

4) Do you possess a valid Class C California Driver’s License?

Yes o Signature
No o Date

Prequalification required with applications.

Incomplete applications will not be accepted.

Résumés are not accepted in lieu of a City of Daly City application.

Submit your application and
prequalification questionnaire to:

Human Resources Department,
360 — 90th Street,
Daly City, CA 94015
OR apply online at:

www.calopps.org




