SAN RAFAEL

THE CITY WITH A MISSION

CHILD CARE DIRECTOR

Pickleweed Preschool
$3,960 - $4,814 per month
Plus excellent benefits

LAST DAY TO APPLY: Open Until Filled — Applications reviewed on a weekly basis

THE POSITION:

The City of San Rafael is recruiting for a Child Care Director. Under the direction of the Recreation
Supervisor, this position will perform responsible work in administering and managing a state-funded
preschool program. The incumbent in this position will independently oversee the program and staff
at Pickleweed Preschool located in East San Rafael.

This position performs the following essential job duties:

o Assist with the establishment of the program budget
Hire, train, and supervise staff
Supervise timely completion of annual ECERS
Supervise completion of DRDP assessments twice annually
Supervise timely completion of parent surveys
Supervise timely completion of two parent conferences annually
Supervise timely ongoing child portfolios
Supervise and implement systems for creating and maintaining regular written child
observations
Complete annual June 1%t report to Department of Education
Schedule staff and ensure appropriate staffing levels are maintained
Facilitate parent nights for families four times per year
Liaison with parents and school districts
Function as classroom instructor
Approve Child Care Instructor Il curriculum and plans
Organize regular staff meetings
Oversees referrals of children for assessment and special services
Complete annual written evaluations of all staff
Perform other duties as required.

To be eligible for this position you must have knowledge/skill of:
o Early Childhood Development
e Curriculum models such as CLASS and Pyramid training
« Classroom management techniques



e Appropriate disciplinary techniques.
e Oral and written communications skills
e Group leadership and teaching skills

To be eligible for this position you must possess the ability to:
« Ability to organize and manage child files for licensing.
Ability to report any unusual incident involving parents and staff to administration and licensing
Ability to work within established budget and order supplies for program.
Ability to schedule and approve staff vacations, sick leave and other personal leaves.
Ability to maintain effective working relationships with co-workers, staff, parents, and
community representatives.
Ability to work independently in carrying out a comprehensive program.
Willingness to support and carry out the goals and objectives of the Child Care program.

Education and/or Experience:
e AA Degree or 60 units, with 24 ECE units plus 6 administrative units and 2 adult supervision
units and one year working in a preschool program, AND/OR
e Site Supervisor Permit.

Special Requirements:
e Must be willing to work the hours required for the assigned Center.
e Possession of California Driver’s License preferred.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Must be able to perform physical activities, such as, but not limited to lifting or carrying children or
heavy items (up to 40 Ibs.) unassisted, reaching, bending, standing, or walking. The employee is
occasionally required to sit, climb, or balance, twist, stoop, kneel, crouch or crawl. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception and ability to adjust focus. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

APPLICATION AND SELECTION PROCESS:
City of San Rafael application is required. Resumes do not substitute for the City application.
Candidates should detail related education and experience on the application since this information
will be used to determine who will be invited to participate in the next phase of the examination
process. The examination process may include the following: application appraisal and oral board
interview examination. The passing point for the oral board examination final score will be 70%. Note:
Prior to appointment, candidate must pass a pre-employment physical, background check, reference
check, credit check, driving record, fingerprinting, and drug screen.

o Follow this link to apply: https://calopps.org/san-rafael/job-19866073



https://calopps.org/san-rafael/job-19866073

