
INVITES APPLICATIONS FOR THE POSITION 

PART-TIME RECREATION COORDINATOR  

_____________________________________________________________________________________________________     

SALARY 

$20.41 - $24.81 Hourly 

 

OPEN:  May 22, 2026 

DEPARTMENT:  Recreation & Community Services  

RECRUITMENT:  Internal Candidates Only 

DEADLINE TO APPLY:  June 5, 2026 at 5:00 PM 

TO APPLY: Apply at www.pattersonca.gov 

 

Under general supervision from the Recreation Programs Supervisor, the Recreation 

Coordinator I assists the Recreation Supervisor with recreational programs for the 

community of Patterson in a variety of programs; assists with part-time staff trainings, 

schedules, and may supervise part-time staff and volunteers when Supervisor is not 

present; develops partnerships with non-profit organizations and community groups 

to provide a variety of programs that enhance community safety, health, and 

wellness; assists with the development of public relations and marketing materials; 

promotes staff development activities for all staff; and performs related duties as 

required. 

This position is established for 19 hours a week, but will vary depending on programming 

needs and will be working weekdays, evenings, weekends, and holidays. 

 

PRINCIPAL DUTIES:   

Assists in the planning, organizing, developing, and implementing of youth sports  

programs that contribute to health, fitness, and community safety; manages resources 

based on program needs for personnel, equipment, and materials; assists with scheduling, 

training, and motivating staff, and volunteers using best practices approach for in-service 

training; evaluates the progress and effectiveness of programs with measurable 

outcomes; and recommends revisions to enhance program effectiveness; assists with the 

development of public relations materials for marketing of programs and promotion of 

the health, fitness, and safety benefits for all age groups; ensures that facilities are 
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maintained in a safe and attractive manner and are in compliance with all state and federal 

mandates for sports complex or facility operations; manages the assigned program(s) and 

facilities to foster a positive community image and identity; enforces safe work practices 

and disciplinary procedures for subordinate employees; coordinates with local Police and 

Fire agencies for emergency response protocol; performs related work as required and 

special projects as assigned. 

 

MINIMUM QUALIFICATIONS:   

 

Education: Must have a High School Diploma or GED equivalent. An Associate’s 

Degree in general recreation activities, community services or non-profit administration 

or closely related field is preferred. 

Experience:  Two (2) years of progressively responsible recreation or related experience 

relevant to the designated program area, preferably with at least six months of lead or 

supervisory responsibility.   

 

LICENSE OR CERTIFICATES: 

Possession of a valid California Class C Driver’s License 

 

Community First Aid and Safety Certification  

 

Youth Sports Administrator certification through the National Alliance for Youth Sports, 

if assigned to Youth Sports program, is desirable 

 

NECESSARY SPECIAL REQUIREMENTS: 

Must be 18 years of age or older.   

 

Bilingual (Spanish/English) preferred. 

 

KNOWLEDGE OF:   

Principles of supervision, employee motivation and team building; goals, objectives, 

principles, procedures, materials, rules, and regulations related to recreational services 

and assigned program area(s); principles and practices used in planning, implementing 

and supervising recreational programs; best practices related to assessing program 

results, demonstrating outcomes both qualitatively and quantitatively; and developing 

recommendations to enhance program effectiveness; modern office practices 

including effective use of a personal computer and program standard software 

applications; basic program administration practices, including budgeting, purchasing, 

inventory control, facility and staff scheduling; marketing and promotion techniques; 

and principles of customer service and public relations. 

ABILITY TO:  

Multitask to handle competing priorities and demands; understand and carry out oral 

and written directions; organize, develop, implement, supervise and evaluate 

effectiveness of programs; assess program results, both qualitatively and quantitatively 

demonstrate outcomes, and recommend improvements to enhance effectiveness; train, 



schedule staff, volunteers and facilities to meet program needs; coordinate programs 

and activities with community groups; understand community needs in a variety of 

programs and service areas; develop reports, evaluations and other material as 

appropriate; effectively use written, oral, and presentation communication techniques; 

resolve conflicts effectively; respond to public inquires and complaints; establish and 

maintain effective working relations with Boards, Commissions, public groups, 

agencies, school officials, the media and others contacted in the course of work. 

 

PHYSICAL REQUIREMENTS: 

While performing office duties, frequently required to sit for extended periods, to hear 

and speak to communicate effectively on the phone and in person; intermittently twist 

and bend to reach; and use simple grasping and fine manipulation to keyboard.  

Recreational and field activities are physically demanding: to frequently bend, stoop and 

reach above shoulder level; occasionally squat, crawl, crouch, kneel and maintain balance 

on slippery surfaces; and frequently lift and carry up to 50 pounds to moves tables and 

stack chairs. 

Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions of the job. 

ENVIRONMENTAL CONDITIONS: 

Work is performed in both a standard office environment and in a recreation facility or 

in the field; noise level is usually quiet while in the office to moderately loud when in 

the field. 

 

The City of Patterson is an Equal Opportunity Employer 


