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Fremont

Management Analyst I /11

City Manager’s Office

Are you interested in being part of a dynamic City where you can
truly make an impact? Do you enjoy the challenge of working in
a professionally diverse, complex, fast-moving environment?
Then consider putting your analytical skills to work in our City
Manager’s Office.

The first review of applications:
Noon on January 29, 2018

This position will be open until filled. Interested candidates are encouraged to apply immediately!




THE CITY OF FREMONT

Fremont maintains a workforce of approximately 915 staff. It is an employer that values its people, creativity, quality
service, integrity, open communication, mutual respect and diversity. Home to a wide variety of innovative high tech,
life science and clean technology firms including Tesla motors, Lam Research, Thermo Fisher Scientific, Redwood
Systems among many others. The City’s innovation District is know as the hottest new address for start-ups. Over
the last two years, companies in Fremont received more than $400 million in venture funding according to PitchBook
Data. Employees find their work challenging, yet rewarding, and most importantly, enjoy the chance to make a
difference through public service.

THE CITY MANAGER'’S OFFICE

The City Manager’s Office supports the City Council’s efforts to engage in legislative advocacy at the local, state, and
national levels in support of the City’s interests.

WE’'RE LOOKING FOR SOMEONE WHO IS

¢ An organized overachiever. You will need to work in a fast-paced
environment with competing requirements and deadlines.

¢ Analytical and data driven. You will understand local government and
have the ability to analyze pending legislation and define the local
impact.

¢ An excellent writer and communicator.

¢ Able to work collaboratively with people from within the City and

spanning
from outside agencies and citizen groups. 90 miles

+ Able to respond to abrupt changes in priorities.
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The information contained herein is subject to change and does not constitute either an expressed or implied contract.



https://www.youtube.com/watch?v=hfTZQGIgGhY

EXAMPLE OF DUTIES

*

Monitor legislative activity and support legislative advocacy
on behalf of the City.

Work with a variety of City departments to complete policy
analysis.

Work with City staff to update key administrative regulations.

Provide staff support to public boards, commissions and
meetings.

Participate in the development of the Capital Improvement

Program budget and the Citywide Operating budget.

Monitor, administer and coordinate the preparation of divisional/departmental budgets.
Provide project management on assigned projects.

Develop, negotiate and administer internal and external contracts.

Research, analyze and prepare reports, memorandums and recommendations to the City Manager’s Office and
the City Council on Citywide programs, policies and issues.

Assist with the preparation of the City Council agenda packet, attend Council meetings, and follow up on agenda
items.

Plan and organize public meetings.

THE IDEAL CANDIDATE FOR THIS JOB WILL TYPICALLY HAVE

L2

L2

*
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A Bachelor’s degree in Business Administration, Economics, Finance or Public Administration.
Three years of progressively responsible professional level municipal service.
Demonstrated project management experience.

A Master’s degree is highly desirable.
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Tentative Recruitment Schedule

First Review of Applications: Noon on January 29, 2018
Oral Board Interviews: Week of February 12, 2018
Departmental Interviews: Week of February 19, 2018

COMPENSATION & BENEFITS

The annual salary is $69,716 - $115,073 depending on qualifications. Current benefit features include:

CalPERS Retirement Benefit*

Classic Employees - 2.0% @ 60 benefit, 3 year final average compensation.
New Employees - 2.0% @ 62 benefit, 3 year final average compensation.

e Required PERS contributions vary by plan. All required contributions are tax deferred.
e Cafeteria Benefits Plan for employees/dependents includes up to $2,130.13 monthly to purchase medical, dental
and vision plans; child care and medical expenses can be paid for with pre-tax dollars.

A complete benefits summary can be found at Fremont.gov or by using this link:

This is a Fremont Association of Management Employees (FAME) represented position with a probationary period of
twelve (12)months.

*Refer to CalPERS web site for complete definitions of Classic and New employees:

HOW TO JOIN OUR TEAM

This position may be filled at either the | or the Il level depending of the qualifications of the selected candidate. To
be considered for this position, apply online by submitting a completed City application, resume and cover letter
through our on line application system: Applications submitted without a resume and/or cover letter
will not be considered.

The process may include individual and/or panel interviews, written exercise, fingerprint check, reference checks and
other related components. Only those candidates who have the best combination of qualifications in relation to the
requirements and duties of the position will continue in the selection process. Meeting the minimum qualifications
does not guarantee an invitation to participate in the process.

REASONABLE ACCOMMODATION

Human Resources will make reasonable efforts in the examination process to accommodate persons with disabilities.

Please advise Human Resources of any special needs a minimum of 5 days in advance of the selection process by
calling (510) 494-4660.

The City of Fremont is an Equal Opportunity Employer. 18CMO001
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City of Fremont

3300 Capitol Avenue, Building B
Fremont, CA 94538 ' | = |
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http://fremont.gov/444/Employee-Benefits
http://www.calpers.ca.gov
http://agency.governmentjobs.com/fremontca/default.cfm
http://www.facebook.com/cityoffremont
http://twitter.com/Fremont_CA
http://fremont.gov/index.aspx?NID=412

