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COMMUNITY: Located nearly halfway between San Francisco and Sacramento, Suisun City is a hidden gem of the Bay 
Area. Suisun City is accessible from Interstate 80 via Highway 12 and Amtrak’s Capitol Corridor commuter rail stop at the 
Train Depot, right to the heart of the City’s historic Waterfront District, making it a prime location for job seekers as well as 
homeowners. The community is a unique destination for a Bay Area day trip, an overnight getaway or a place to work, 
particularly with its reverse commute for inner Bay Area residents. Residents of this mostly bedroom community take 
great pride in their full-service public safety services provided by the Police and Fire Departments. 
 
THE DEPARTMENT: The Suisun City Police Department is a progressive and proactive law enforcement agency. As a result 
of its proximity to neighboring jurisdictions, the employees of the Suisun City Police Department remain extremely busy as 
they address the needs of the community. Candidates interested in testing for this position must be prepared to take on 
the challenges of a fast-paced work environment serving both the Police and Fire Departments. 
 
THE POSITION: Under general supervision of a Police Sergeant or other supervisory/management staff, performs a variety 
of duties related to the protection of public health, safety, and welfare and the enforcement of applicable federal, state, 
and local laws; provides traffic enforcement and control; and carries out special assignments in a particular phase of 
police work. The Police Officer is an entry/journey level class responsible for performance of the full scope of assigned 
law enforcement duties and responsibilities. New incumbents may have limited related experience but are expected to 
learn the full range of duties and responsibilities, perform duties with minimal direct supervision, and exercise sound 
judgment and discretion in making decisions.  
 
ESSENTIAL JOB FUNCTIONS 
The following duties are typical for this classification. Incumbents may not perform all of the listed duties and/or may be 
required to perform additional or different duties from those set forth below to address business needs and changing 
business practices. 

 Patrols assigned areas of the City to preserve law and order, discover and prevent commission of crimes, and 
enforce traffic and other laws and ordinances; maintains awareness of and remains alert for wanted suspects, 
known criminals, stolen vehicles, missing persons, traffic violators, and crimes in progress; makes arrests; issues 
warnings and citations. 

 Responds to calls for the protection of life and property, the enforcement of laws and ordinances, general public 
service calls, and complaints including those involving automobile accidents, traffic hazards, misdemeanor and 
felony incidents, domestic disturbances, health code and local ordinance violations, property control, civil 
complaints, and related incidents; responds to and provides assistance at a variety of public service type calls that 
are non-criminal in nature. 

 Conducts initial and follow-up investigations at scenes of incidents to which summoned or incidents observed; 
determines what, if any crime has been committed; collects, preserves, processes, photographs, and books 
evidence; locates and interviews victims and witnesses; identifies and interrogates suspects. 

 Prepares and serves search and arrest warrants; apprehends and arrests offenders for crimes committed under 
federal, state, and local laws and codes; controls and mitigates people under the influence of drugs or alcohol or 
other potentially hostile situations. 

 Directs traffic at special events or emergency situations; provides traffic and crowd control at community and 
emergency events. 

PPOOLLIICCEE  OOFFFFIICCEERR  
$5,458-$7,461 per month DOQ 

Includes incentives plus excellent benefits, including City-paid medical to Kaiser rate. 
Continuous Recruitment 



QUALIFICATIONS, EDUCATION AND EXPERIENCE GUIDELINES: Any combination of education and experience that would 
likely provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities would be: 
Equivalent to the completion of the twelfth grade and enrollment in or graduation from a P.O.S.T. approved police 
academy. College level course work and specialized training in law enforcement, criminal justice, or a related field is 
highly desirable. An Associate’s degree is highly desirable.  Some work experience as a California peace officer or other 
work experience that demonstrates a general aptitude for police work. 

License or Certificate  
 Possession of a valid California driver’s license. 
 Qualify for or possess a P.O.S.T. Basic Certificate upon completion of the probationary period. 
 Additional certifications may be required for specialized assignments. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT: The conditions herein are representative of those that must be met 
by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential job functions. 
Environment: Reactive emergency, natural or man-made disaster, and routine peace keeping environments with travel 
from site to site; the employee is regularly exposed to outside weather conditions; occasionally exposed to fumes or 
airborne particles, toxic or caustic chemicals, extreme cold, extreme heat, risk of electrical shock, risk of radiation, and 
vibration; exposed to potentially hostile environments; extensive public contact; the noise level in the work environment is 
usually moderate; however, the noise level is occasionally very loud due to sirens, firearm training, etc.; incumbents 
required to work various shifts, including evenings and weekends. Physical: Primary functions require sufficient physical 
ability to work in a law enforcement setting; an office setting; restrain or subdue individuals; walk, stand, sit, or run for 
prolonged periods of time; occasionally stoop, bend, kneel, crouch, reach, and twist; occasionally climb and balance; 
regularly push, pull, lift, and/or carry light to moderate weights; frequently lift and/or move moderate to heavy weights; 
occasionally lift and/or move heavy weights; operate office equipment including use of computer keyboard; requires a 
sense of touch, finger dexterity, and gripping with hands and fingers; ability to speak and hear to exchange information; 
ability to operate a vehicle to travel to various locations; ability to operate and use specialized law enforcement tools and 
equipment including guns and handcuffs; and to verbally communicate to exchange information. Vision: See in the 
normal visual range with or without correction. Hearing: Hear in the normal audio range with or without correction. 

BENEFITS: 
 Retirement –Employees who are considered New Member to CalPERS will have the safety benefit formula of 2.7% at 
57, highest three-year average final compensation in accordance with PEPRA legislation.  For employees who are 
considered “Classic” CalPERS members, the safety benefit formula is 3% at 50 with single highest year final average 
compensation. For Classic members, the City contributes the full 5% of the employee contribution. 
 Health Insurance – City-paid medical coverage up to current CalPERS Kaiser Family rate applicable to selection of 
medical plans. Employees with other group medical coverage may be eligible for an in-lieu cash payment of $400 or 
$575 depending on coverage level.  
 Dental and Vision Insurance – City offers Delta Dental and VSP insurance with the premiums paid by the employee. 
 Life Insurance – City pays for $200,000 of Basic Life Insurance coverage. 
 Personal Time – Vacation is accrued initially at the rate of 40 hours per year with amounts increasing up to 160 hours 
at 16 years of service.  
 Holidays – In lieu of observing holiday, accrue 4 hours of Holiday Leave per pay period. 
 Deferred Compensation – Voluntary contribution to the 457 Plan. 
 Uniform Allowance – City provides $1,300 annual uniform allowance. 
 Social Security/Medicare – City does not participate in Social Security; City withholds for Medicare. 

 
APPLICATION/SELECTION PROCEDURE: The City of Suisun City utilizes CalOpps.org to accept and process employment applications.  
To access the online application, please go to www.Suisun.com/careers and select the appropriate link.  Resumes will not be accepted 
in lieu of the City’s official application form, but should accompany the application.  All applications and resumes will be reviewed to 
select those applicants whose qualifications appear to most closely match the requirements of the position.  A limited number of 
qualified applicants may be invited to participate in the subsequent phase(s) of the recruitment process, which may include one or more 
of the following: written examination, performance examination, assessment exercises, oral interviews, and complete background 
checks. Meeting the minimum qualifications does not guarantee advancement in the selection process. Paper applications may be 
obtained from the City of Suisun City, 701 Civic Center Blvd., Suisun City, CA 94585, or at www.suisun.com, or 707-421-7300. 
 

COMPLIANCE WITH AMERICANS WITH DISABILITIES ACT (ADA): With prior notice to the Personnel Department regarding testing or job performance 
modifications, the City will make reasonable accommodations for qualified applicants and employees with disabilities. Disabled individuals requiring 
accommodation during the application/hiring process should notify the personnel office. 
IMMIGRATION REFORM & CONTROL ACT: In accordance with the Immigration Reform and Control Act of 1986, all potential employees will be required to 
provide proof of United States Citizenship or authorization to work in the United States. The provisions of this bulletin do not constitute an expressed or 
implied contract.  Any provision contained in this bulletin may be modified or revoked without notice. 


