
The City of West Sacramento
CITY MANAGER

The City of West Sacramento is seeking an innovative, motivated professional 
to be its next City Manager!

A GREAT PLACE TO LIVE, WORK, LEARN & PLAY!

City of West Sacramento Human Resources  /  HR@cityofwestsacramento.org  /  (916) 617 - 4567

APPLICATION & SELECTION PROCESS
An official City of West Sacramento application form must be filled 
out, in its entirety.  It is the applicant’s responsibility to explain his/
her qualifications fully and clearly.  In addition, applicants must 
submit a resume, cover letter, and supplemental questionnaire.  
Incomplete information on the application, resume, cover letter, 
and/or supplemental questionnaire may be cause for 
disqualification.  Application packages will be reviewed and 
screened for qualifications with the review period beginning April 2, 
2018.  

Candidates are encouraged to apply on-line using the CalOpps web 
site at www.calopps.org and visiting the City of West Sacramento’s 
employment page. The CalOpps application is considered an 
official City application.  — OR —

You may submit the required documents, including a completed 
City application, resume and cover letter to:

City of West Sacramento
Human Resources Division
1110 West Capitol Avenue, 3rd Floor
West Sacramento, California  95691

You will be disqualified if you do not submit the required completed 
City application, resume, cover letter, and supplemental 
questionnaire. A City application can be obtained by downloading 
from the City’s website at www.cityofwestsacramento.org.

This recruitment will be handled with strict confidence throughout 
all phases of the search process. The City Council will work closely 
with Human Resources to review top contenders for this position. 
References will not be contacted until mutual interest has been 
established.  Successful completion of a thorough background 
check, fingerprinting, and comprehensive reference checks is 
required prior to appointment. Every effort will be made to 
accommodate a mutually agreeable start date and transition with 
the selected candidate. Ideally, the new City Manager will join the 
organization in July 2018.

Applicants must refrain from contacting members of the City 
Council, except in response to direct inquiries, during all phases of 
the process.

Filing Date:  This recruitment will close at 5:00 pm on April 2, 2018. 

No Postmarks: Applications, cover letters, resumes and supplemental 
questionnaires received after this date and time will not be accepted. 

COMPENSATION & BENEFITS 
A mutually agreeable employment agreement will be 
negotiated with the selected candidate. The annual salary for 
this position is open depending upon the experience and 
qualifications of the selected candidate. Additionally, the City 
offers an attractive benefits package including: 

• Retirement: CalPERS 2% @ 60 or 2% @ 62 plan, 
depending upon the employee’s status with CalPERS 
at the time of employment. Employee pays the entire 
employee contribution.

• Long Term-Disability: City pays premium for 
Standard LTD program offered to management 
employees.

• Life Insurance: City pays premium for $300,000 term 
life insurance policy.

• Management Leave: 80 hours per fiscal year; no 
accumulation. 

• Vacation: 10 -20 days per year; maximum 
accumulation 400 hours.

• Sick Leave: 12 days per year; unlimited accumulation 
and no payoff except at retirement, layoff, or death 
(paid ½  value accumulated).

• Holiday Leave: 10 days and 3.5 floating days annually.

• 401(a) Money Purchase Plan: City contributes 4.5% of 
base salary; mandatory employee contribution of 
5.5%. In addition, deferred compensation (457) plans 
are available.

• Medical, Dental, Vision: City provided coverage for 
employee and family is available. Retiree medical and 
dental coverage is available.

• Social Security / Medicare: The City does not 
participate in Social Security, but does participate in 
Medicare.  

TENTATIVE SEARCH SCHEDULE
Application Filing Date ...............................April 2, 2018
Application Review ................................April 2-18, 2018
Semi Finalist Interview .............................April  27, 2018
Final interview ..............................................May 15, 2018
Appointment of new City Manager .........May 23, 2018

The City of West Sacramento is an Equal Employment 
Opportunity / Federal Affirmative Action Employer.  
Reasonable accommodation in the application, 
examination and selection process will be made upon 
request. NOTE:  The information contained in this 
announcement does not constitute either an expressed or 
implied contract, and these provisions are subject to 
change
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